Annual Governance and Accountability Return 2024/25 Form 2

To be compteted only by Local Councils, Internat Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less.
that mieet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2024/25
1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Govermnance and
Accountability Return in accordance with Proper Practices, unless the authority:
s does not meet the qualifying criteria for exemption; or
»y does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemnance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the extemnal auditor either by email
or by post (not both) no later than 30 June 2025. Failure to do so wilt result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

¢) Annual infemal Audit Report {page 4) must be completed by the authority’s intermal auditor.

d) Baction § - Annual Governance Sisfernent [pags 5 must be completed and approved by the
authority.

e) Sectivn 2 - Ascoaiting Satsments fpage € must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2025.

Puklication Requirsmanis
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption. page 3

Aanual Internal Audit Report 2024/25, page 4

Section 1 ~- Annual Governance Statement 2024/25. page

Section 2 — Accounting Statements 2024/25, page ©

Anaiysis of variances

Bank reconciliation
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Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. if so, the authority should not certify itself
as exempt or complete the Cerlificate of Exemption. Instead it should complete Form 3 of the AGAR
2024/25 and retum it to the extemal auditor together with the supporting documentation requested by
the external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.
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*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

» An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2025. It should not submit its Annual Goverance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

- The Certificate of Exemption must be retumed to the external auditor no fater than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

- The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

» The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

- The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

- Make sure that the AGAR is complete (no highiighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

« Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

- You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

» The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

- Make sure that the accounting statements add up and the batance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

- The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, mcmdmgmepenodfortheexerc:seofpuhhcnghlsandmenameand
address of the external auditor before 1 July 2025.

Have all hlghlbghted boxes bees oompleted? | P
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: Have the dates set for the penod for the exercise of public rights been published’? E i :
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;S—e_axon 2 " Has the Responsible Financial Officer signed the accounting statements before — e

:presentation to the authonty for approval? ; § I
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‘Has the authority's appmva! of the awouming statements been confirmed ‘

bythe signature of the Chair of the approval meehng? ] : "
.................... T

"Has an explanation of significant variations been published where required? ¢
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‘Is an explanation of any difference between Box 7 and Box 8 avallable should i ' ;
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‘Sections 1and2 | Trust funds - have all disclosures been made if the authority as a body corporate is a; ;
:sole managing trustee? {Loc_al Councils only) '
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*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can bedownloadedﬁunmna!c.govukorﬁomm.adaorguk
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Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smalier aisthorities where the higher of gross income or gross expendifure
did not exceed £25,000 in the year of account ended 31 March 2025, and that wish o certfy
themselves as exampt from a limited assurance review under Section 9 of the Local Audit
(Smalier Authorities) Regulations 2015

There is no requirement to have a fimited assurance review or fo submit an Annual Govemnance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no later than 30 June 2025
notifying the external auditor.

A\ci\::craa\m and Thooecro .

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: \Z3RDD
Total annuat gross expenditure for the authority 2024/25: (T Q'L\'a ’

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT wili be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 1st April 2021
- In relation to the preceding financial year (2023/24), the external auditor has not:
= issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account untawful after a person made an appeal under section 28(3) of the Act.

if the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the pericd for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage™ before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer Date i | confirm that this Certificate of
o g . = ik, ' Exemption was approved by thls
\,m&% (@\@\5 - ' authority on this date:
Sig Chair Date ' as recorded in minute reference:
b \2% L ikenn 1]
Generi¢ email addregs of Authority Telephone number

O\Xaboraa/\ané*"'\orq:ﬁm =led@ oo Com 6jq72

*Published web address oz
fc Ceo. L

Q\ébdbcg’\a’@\'\/\qqcai&pam‘;,v -

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submisslon will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25
ALCROoDOGH  AND THLZOETOW

O\Xb‘ocrcé\afotﬂog‘:\dofpc Y VAN S

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internat audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
toa standard adequate to meet the needs of this authority.

« A, Appropnate accounting records have been properly kept throughout the financial year, ,r el ! R
i

'B This authority complied with its financial regulations, payments were supported by invoices, all : i
expenditure was approved and VAT was appropriately accounted for. t { i ;
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of amrangements to manage these. Bt i
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(>, The precept or rates requirement resulted from an adequate budgetary process; progwassagahst%
mabudgetwasreguladymonmd and reserves were appropriate. i v

=, Expected income was fully received, based on correct prices, properlyracotdedandprompﬂy :
? banked; and VAT was appropriately accounted for. pye i

b e e O P A T N = ) . e = B e

{¥. Petty cash payments were properly supported by receipts, all petty cash expenditure was , : -
| approved and VAT appropriately accounted for. ; |
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' i, Salaries to employees and allowances to members were paid in accordance with this authority’s | | ]
2 approvals, and PAYE and NI requirements were properly applied. A ; !

i
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i ‘{ Assetand mvesbnents regnsterswetecompleteandaccumteandpropeﬁymamtalned

Penodacbankawoquecondﬁatronsmpmpeﬂycamedmndunngtheyear

53 Amounmgstahenwmsuepareddunnguwyearmmuapaadmmamnedawounmbass { : :
' {receipts and payments or income and expenditure), agreed io the cash book, supported by an | | §
! adequate audit trail from underlying records and where appropriate debtors and creditors were ; i
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{¥. ifthe authonty oemﬁed itself as exempt from a limited assumnce review in 2023/24, it met the i [
exemphoncnhemandconecﬂydeclaredmlfemmpt Fiis authority bad a nded sssurance | v’ |
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the internal audit in accordance with the nelevant legislation.
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735, (For local councils only) o ﬁ%ﬁ
i_ Trust funds (inck:dmg ehantable) ~The oouncd met its respons‘bﬂmee as a trustee.
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Foranyohernskareassdenﬂﬁedbyhsauﬁmtyadequahwﬁdsexistedﬂstwoﬂmn&amsmsepar&edmﬁmeded)

Date(s) internal audit undertaken Name of person who carried out the intemnal audit
14l M XN ANRSESEN -DUNGARE

Si of person wh

cmcdouttemomaladit M-E - Andessar-Duggr pate  (4]06{20QG

“if the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: I the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when itis
next planned; or, if coverage is not required, Hnamualmtemdaudnrepmmmwm(addsepamsheets#needed)
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Section 1 ~ Annual Governance Statement 2024/25

We acknowledge as the members of:

ALPBocouay AND  "THOKYA PTON

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

' We e putin plngemems for eff ﬁnanqal ,! h : ' pmpared ils accountmg statamenrs ln aocwﬂance

i
| management during the year, and for the preparation of | / i . with the Accounts and Audit Regulations.
|__ihe acoounting statements ) Tocid I | _4
12, We maintained an adequate system of internal conrol madepmperm:gmnentsandacceptsdmsponabddy
: mdwmgmdesgnedwpreventanddetadﬁaud / .forsaleguardingmepubllcnmyandresoumesm 1
andoormphonandrewewedltseﬁedwemss , ! rtschalye !
; X, mmmmmwmwm 1 ‘hasornydonewhatimvwlogdpowwtodoandhas —}
. that there are no matters of actual or potential | ¢ i complied with Proper Practices in doing so. [
non-compliance with laws, reguiations and Proper | i i
I Practices that could have a significant financial effect ! ;
1 on the abifity of this authority to conduct its i i
i business or manage its finances. i L i !
! 4, We provided proper opporiunity during the year for . i during the year gave ail persons interested the opportunity fo '
i the exercise of electors’ rights in accordance with the \/; -mapectandaskquesﬁmsaboutdnsau#zorﬂy’sacmvts i
metsofmmswwmam t i . _‘
3 We carmried out an assessment of the risks facing this ’ 4 cansideredanddowme:ﬂadtheﬁnancmlando#mﬂsksn H

?

| authority and took appropriate steps to manage those \/’ ! faces and deatt with them property.
; nsls.mdt:dngthembommonoflnwmmw' : i ;
external insurance cover where required. ! : i R

R e Sp— oy —— ——— .
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{4 We maintained throughout the year an adequate and I /  arranged for a competent person, independent of the financial | ¢

. effective system of intemal audit of the accounting 5 : 'caﬂdsandprocedwes.togcveanab;ecﬁvevewonm

i reoordsandconuolsysmms. :  infornal controls meet the needs of this smaller authority.

n"' WQtookappmpnateacbmonaBmatmfsrmsed / msporudadmm:sbmlghtrodsaﬂenbonbymmmalabd !

'L mrapulsfmmmmmalandexlomalmdl : 1 | external audit. _5

" We considered whether any litigation, liabilities or i gE msdomemymmnmmmmmnmmmmy !
commitments, events or transaclions, occurring either i /’ ! during the year including events taking pface after the year i
during or after the year-end, have a financial impacton | | end if relevant. i

this authority and, where appmpriaie have included them } :

e e . g iy i o i, A W ———— -

3. (For local councils only) Trust funds mluding
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibllities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

B ] —

*For any statement to which the rwponse is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a  Signed by the Chair and Clerk of the meeting where
_meeting of the authority on: approva' was given:
WO jone 2025 .
and recorded as minute reference: Chanr
e 1.5, | Clerk ‘MW!

f The authonty websne/webpage is up to dale and the mformatson requnrad by the ranspafancy Code has
been publtshed
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Section 2 - Accounting Statements 2024/25 for

QLD&OEDOQH AN “THOELRR TN

N(an- i gu{dance e

e ’March B .;_ ~f Ploase found ol Baures <o nezmrri 1 Do nal lgave any

202 A : BOXBE Ik B AP0 SN ;

A TN LS L e i bagree Io w*aeﬁymg ﬁ:zanc!anpcards : _;
: 1. Balances brought : ] * Total balances and reserves at the begmmng the year !
i forward i . as recorded in the financial records. Value must to
! NZRBO N N L revious yoar T
T (+) Precept or Rates and G | Total amount of precept (orforlDB_s.;tesandlevres) wu’;
. Levies the :
: ‘2 I e ; ‘_73 ‘c:cx) mcsi:::gorrecewablem year. Exclude any grants -f
(3 () Total other receipts  + T e e e o bl 2o e b e ik s
l ! (‘:E ! 252, lthepmcep!ormtes/lewesrecefved(hneZ) Include any |
o _ : ek ?, | grants received. B :
| 4 () Staff costs t -; ‘Tota!expendm”orpaymemmtoandmbehdf :

L % | of all employees. Include gross salaries and wages, ‘
i | employers NI conlributions, employers pension
contnbuhons,gmtzdf%avﬂssmancapayments.

o w rr— 0

| Total expenditure or payments of capital and interest
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[ %, (-) Loan interesticapital .'g

3
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repayments o ,mademmgmeyaaronmeaw)omysbormmngs(ifany}
S ——— WL SR A— .L S e e S A eSS ._.:
(—)Niotherpaymems | otalexpenditm'eorpaymentsasmconiedmtheeesh

Q*%Zot \2"755 xbook:esstaﬂcosts(mqand:oenmterest/eapm ;
. repayments (fine 5). !
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i
¥
1
-
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i

";.-(;)Balancesmnwed ’ ! Total balances and reserves at the end of the year. Must
. forward | \ 5 \L&-O ’7 N2 | equal(1+2+3) (4+5+6). ;‘
b osis e on oo - s e e ,'..-. e N AN S e R i)

{ 4. Total value of cash and ﬂresumofaﬂwnemanddeposltbankamwns cash

g i 229 | holdings and short term investments held as at 31 March —

4 i }

! shortterm investments . 0o, i

| ____.__._..______.____;_.‘_‘..‘ ““.__:_____ S To sgree with bank reconciation.
i o Total fixed assets plus 4 | The value of all the property the authority owns —~ it is made .
i long term investments . up of all its fixed assets and long term investments as at ‘-
| andasses DY, L(ZQL_F%G_ SN 51 Maron ]
o, ot borowings Q | The outstanding capital balance as at 31 March of all foans |
: (o 25 o !fmmtmdpaines(inoludngPWLB)

’ 1a. closure note eru n - !
! (including charitable) ;
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!' +ib. Disclosure note re Trust funds ' i i The figures in me accounting statements abaove
(including charitable) y ¥ : : exclude any Trust transactions.
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i certify that for the year ended 31 March 2025 the Amomtmgﬂ confirm tiiat these Accounting Statements were
Statements in this Annual Governance and Accountability - approved by this authority on this date:

Retum have been prepared on either a receipts and
payments or income and expenditure basis following the 5

guidance in Govemance and Accountability for Smaller ‘{a ‘ = \ 2025,
Authorities — a Practitioners’ Guide to Proper Practices and
present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

as recorded . in minute reference:

\\“cm ol

§ - - ! Signed by Chair of the meeting where the
W% 3Aooount?1g$t:t'ementswereapproved
|
I
Date i
o \\9\2,0'23 .
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